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Rochdale Room Use/Rental Form
Use: The Rochdale Room at Good Foods Market & Café is available for use by community groups for meetings, parties, and other events. Special one-time events as well as ongoing events may be booked. This room may not be used for political or religious events or for anything that conflicts or competes with Good Foods’ business (including direct marketing or multi-level marketing sales and/or wellness products).  
Room and amenities: The room measures 13’ x 24 ‘, has 32 chairs and 8 tables. Room capacity is 32 people. There is a DVD player, mounted projector, 108” pull down projector screen, and a podium in the room. Music can be left on, turned off, or volume adjusted.
Availability and scheduling:  Good Foods reserves the room from 11:30 am – 2 pm and 5 pm – 7 pm for extra seating during our lunch and dinner rush. The room is not available to outside groups during these hours. Groups are limited to one meeting/event per month.  
Rental rates:

· Owners and non-profit organizations may use the room at no cost.

· Other groups: $10 per hour. You will receive an invoice for the room rental. The rental fee must be paid in full at the Customer Service desk one week prior to your event. 
Food:  Groups may purchase food from the hot buffet, salad bar, or coffee bar to eat during the meeting/event.  If you are interested in catering for your meeting/event, contact Rodger Liley (859) 278-1813 ext. 258 or rodger@goodfoods.coop.  No outside food is permitted.

Guidelines:  
· Check in at the Customer Service desk and pick up Check Out form and key before your meeting/event. 
· Notify Customer Service if there is a problem with the room when you arrive. Groups are responsible for any damage to the equipment and/or the room.  
· Leave the room clean and in order. 
· Complete the check out form and return it and the key to Customer Service after your event. 

· Meetings/events must end by 9:30 pm.  

Cancellations:  Notify Ann Marx (859) 278-1813 ext. 244 or annm@goodfoods.coop as soon as possible if your meeting/event is cancelled so another group may use the space. If no cancellation notice is received, group (owners and non-profits included) will be charged at the rate of $10 for each hour the room was reserved.
Promotion of your meeting/event: Please include “sponsored by (your organization’s name),” that the event is being held in “the Good Foods Market & Café Rochdale Room,” and your phone number in any promotional materials
For reservations or questions:  Contact Ann Marx (859) 278-1813 ext. 244 or annm@goodfoods.coop.

PLEASE PRINT:

Organization:  ____________________________________________________________________________________________________
Contact person: _________________________________________________________________________________________

Is your organization a non-profit?  _________________
Address: _____________________________________________________________________________________________________
City: ________________________________________________________________State: _______________________Zip: ___________

Phone:  _________________________________ 

E-mail: ________________________________________________________________________________________________________

Requested Date: ____________________________

Requested Time (include any additional time needed for set up and clean up): ____________________________________

(The room is not available from 11:30 am – 2 pm and 5 pm –7 pm)
Describe your meeting/event:

Is your meeting/event open to the public? ______________________________
Is this a one-time event or a recurring meeting/event? ___________________________________________

If this is a recurring meeting/event, is there an end date? ________________________________________________________
I have read, understand, and agree to the guidelines for using the Rochdale Room at Good Foods Market & Café.

______________________________________________                                                            _________________
Signature                                                                                                              Date

Questions?  Please call Ann Marx at Good Foods (859) 278-1813 ext. 244 or e-mail annm@goodfoods.coop
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